Business

BENCHMARK

Advanced wordlist: English to Czech

Ezge English ggzeocfh Definition Czech
| UNIT 1 |
10 autocratic adj demanding absolute obedience from other people autokraticky, usilujici o neomezenou moc (napf. nad firmou)
10 bonus n extra amount of money that is given to you as a present or prémie
reward in addition to the money you were expecting
10 by the book adv formally, or according to the rules podle predpist
10 dress code n set of rules for what you can wear pravidla oblékani
10 goal n aim or purpose cil
10 mentor n person who gives another person help and advice over a period instruktor
of time and often also teaches them how to do their job
10 vision n ability to imagine how a country, society, industry, etc. could vize (smérem do budoucna)
develop in the future and to plan in a suitable way
11 dotcom n Internet company internetova spole¢nost
11 publicly accountable adj responsible to the government majici odpovédnost vici viadé/verejnosti
11 rat race n struggle of individuals in a competitive environment soupefeni jednotlivell v konkurenénim prostfedi, doslova "zavod
krys"
11 red tape n paperwork papirovani, Ufednicina
11 streamline v make more efficient zefektivnit, uginit produktivnéjSim
12 board n group of people who are responsible for controlling and spravni rada
organising a company or organisation
12 bottom line n final line in the accounts of a company or organisation, which  spodni fadka = posledni fadka v souboru U¢ta, ktera vykazuje
states the total profit or loss that has been made gisty zisk nebo &istou ztratu firmy/organizace; konecny finanéni
vysledek

12 make redundant v no longer employ someone because there is not enough work propustit pro nadbyte¢nost



market share n percentage of all the sales within a market that are held by one podil na trhu

brand or company

monitor v watch and check a situation carefully for a period of time in monitorovat
order to discover something about it
return n amount of profit on an investment vynos, vytézek
revenue n money earned from sales pfijem, trzba, vynos ze zakladnich ¢innosti
shareholder n person who owns shares in a company akcionar
UNIT 2 [
delegate v give a particular job, duty, right, etc. to someone else so that postupovat, pfevadeét, pfenaset, delegovat (pravomaoci &i Ukoly na

they do it for you nékoho jiného)

15
15

15
15
15
15

15

get down to work v start to direct your efforts and attention towards work pustit se do préace, dat se do prace, dostat se k praci
hands-on approach n way of doing things which is practical, not theoretical prakticky (ne jen teoreticky) pfistup
trouble-shooting skills pl n ability to remove or solve difficulties schopnost fesit/odstranovat komplikace ¢i problémy
brand builder n developer of a product’s image osoba budujici image uréité obchodni znacce
brand image n impression of a product in the minds of potential customers image urcité obchodni znacky
empire n very large and important business organisation (obchodni/podnikatelské) impérium
feedback n remarks passed back to the person responsible, so that zpétna vazba
changes can be made if necessary
fire v dismiss propustit/vyhodit z prace
incompetent adj showing lack of ability or skill to do something successfully neschopny
ranks pln the membership of a group or organisation fady (zaméstnancu, ¢lent), ¢lenska/personalni zakladna
rate n level of payment sazba
stake n share or financial involvement in a business (finanéni/majetkovy) podil
venture n new activity, usually in business, which involves risk or (riskantni/nejisty) podnik/podnikatelska aktivita
uncertainty
workload n amount of work to be done, especially by a particular person or pracovni vytiZzeni, pracovni Uvazek
machine in a period of time
administer % manage or govern spravovat, Fidit, viadnout né¢im
assess v judge or decide the amount, value, quality or importance of hodnotit, ohodnocovat
something
brand management n how a company manages its brands and brand image péce o znacku a jeji image
crisis management n process of dealing with difficult situations krizové fizeni
line management n direct management of staff liniové Fizeni
middle management n level between senior management and junior management stfedni management



17 performance pay n salary that increases when your work improves or becomes vykonnostni odménovani
more productive
17 quality management n managing systems in a company so that each department fizeni jakosti
works effectively and produces products or services of the
required standard
17 risk management n process of assessing and measuring possible dangers and management rizik
evolving strategies to deal with them
17 time management n skill of administering your time so as to work effectively organizace ¢asu, hospodareni s casem
UNIT 3
18 budget n plan to show how much money an organisation will earn and rozpocet
how much they will need or be able to spend
18 in-house magazine n publication which is written and produced within an organisation firemni ¢asopis
by its employees
18 memo n message or other information in writing sent by one person or  hlaSeni, memorandum (neformalini zprava zasilana misto dopisu
department to another in the same business organisation pracovnikim ve stejné kancelafi nebo organizaci)
18 one-to-one interview n meeting between just two people porada, jiz se Uc¢astni jen dva pracovnici
18 target n level or situation which you intend to achieve cil
18 timekeeping n ability to arrive at a place at the time expected dochvilnost
19 item n one of several subjects to be considered bod (napt. schlize)
19 query n question dotaz
19 rota n list of things that have to be done and of the people who will do seznam/soupis Ukoll a osob, jimzZ jsou pfidéleny
them
19 update Y give someone the most recent information sdélit nékomu aktualni/nejnovéjsi informace
19 within budget adv not exceeding the amount of money you have available to v ramci rozpoctu
spend
20 input n something, such as advice, information or effort, that is provided informace, rady
in order to help something succeed or develop
T5 overworked adj having to work too much pretizeny pracovnimi Ukoly
22 agenda n list of matters to be discussed at a meeting program schiize/jednani
22 issue n subject or problem which people are thinking and talking about zaleZitost
UNIT 4
23 allot v give (especially a share of something available) for a particular pFidélit (¢ast né¢eho)
purpose
23 dealings pl n activities involving other people, especially in business jednani, styky (zejména obchodni)
23 overview v short description of something which provides general podat (stru¢ny) prehled

information about it, but no details



23 procedure n set of actions which is the official or accepted way of doing (stanoveny/obecné pfijimany) postup

something
23 proceedings pln series of events that happen in a planned and controlled way (nédlezité/patficné) kroky
23 summon v officially arrange a meeting of people svolat
23 undertaking n formal promise zavazek
24 attendee n someone who goes to a place, event, etc. Gcastnik
24 gross profit n company’s profit before certain costs and taxes are deducted  hruby zisk
24 incentive n something which encourages a person to do something pobidka
25 internal candidate n person seeking a position who already holds another job within interni kandidat (uchaze¢ o misto, ktery je jiz ve firmé zaméstnan)
the organisation
25 interview panel n group of people who ask candidates questions to see if they are vybérova/konkurzni komise
suitable for a job
25 outcome n result vysledek
25 productive adj useful plodny, pfinosny, produktivni
25 psychometric test n exam to measure scientifically a person’s mental capacities and psychometricky test
personality
25 report back v bring information to someone in authority podat hlaSeni/zpravu (nadfizenému)
25 run over time v take longer than scheduled prekrocit ¢as
25 vacancy n job that no one is doing and is therefore available for someone volné pracovni misto
new to do
T8 schedule v arrange that an event or activity will happen at a particular time ¢asové naplanovat
T18  shrewd adj based on a clear understanding and good judgement of a chytry, inteligentni, mazany
situation
UNIT 5
28 ship v send goods by any form of transport to a distant place zaslat zbozi (jakymkoli dopravnim prostfedkem)
29 call-centre operative n person who works in an office where large numbers of operator telefonického centra (sluzeb)
telephone calls, especially from customers, are handled for an
organisation
29 customer care n protection and service provided to customers péce o zakazniky
29 frontline staff n employees with direct contact with customers zaméstnanci v pfimém kontaktu se zakazniky
29 outsourcing n the practice of a company paying to have part of its work done  zajiSténi urcité Cinnosti ve firmé jinou firmou, dodavatelské
by another company zajisténi, outsourcing
31 asset n something valuable belonging to a person or organisation which aktivum

can be used for the payment of debts



31 cross-selling n suggestion that customers buy additional or related accessories nakup souvisejicich produkt(i ¢i doplnku; predstava, ze zadkaznik

or products during or just after their primary purchase nakoupi souvisejici produkty ¢i doplfiky jiz b&éhem koupé prvého
vyrobku &i kratce poté

31 profit margin n profit that can be made in a business or sale after costs have  marze, ziskova pfirazka
been subtracted

31 profitability n capacity to make a profit ziskovost, schopnost produkovat zisk

31 undervalue v consider someone or something as less valuable or important  podhodnocovat, pfipisovat nééemu nizSi hodnotu/vyznam, nez je
than they really are skute¢nost

T1l enhance v improve the quality, amount or strength of something zlepsit, zvysit

UNIT 6

32 bid Y compete against other firms by offering to do a job or contract  podat cenovou nabidku (v soutézi o zakazku), a tak konkurovat
for a certain amount of money ostatnim firmam

32 brand identity n see brand image viz brand image

32 itemise v list things separately samostatné uvést jednotlivé polozky

32 proven rack record n all the successful achievements that someone or something has "rekordni listina, seznam Uspéchu/vykon( v oboru
had in the past

32 specification n detailed description of how something should be done, made, specifikace (podrobny popis toho, co bude dodano ¢&i vyrobeno)
etc.

32 value for money adj something well worth the money spent odpovidajici vynaloZzenym finanénim prostfedkdm

33 allocate v give something to someone as their share of a total amount, for pfidélit, rozdélit (podle urcitého klice)
them to use in a particular way

33 benchmark v measure the quality of something by comparing it with méfit kvalitu né€eho srovnanim s nécim jinym, co je povazovano
something else of an accepted standard za standard

33 critical path n sequence of stages determining the minimum time needed for  "kriticka cesta", plan sloZité operace (napf. vystavby dalnice,
the execution of an entire project mostu...)

33 key stage n important time period in a sequence of events klicové stadium, klicova faze

33 map v make a plan in detail mapovat, zmapovat

33 trade press n magazine published for and read by members of a particular oborovy tisk, oborova periodika
trade group

34 bid for v offer to do some work for a particular price nabidnout cenu

34 estimate Y guess the cost, size, value, etc. of something odhadnout

34 team up with v work together with spolupracovat s nékym

34 work out v calculate spoditat

T12  procurement n the obtaining of supplies ziskavani

T12  tender n formal written offer to do a job for an agreed price cenova nabidka

T13  entrant n person who takes part in a competition or an examination Gcastnik (napf. soutéze)

T13 fee n amount of money paid for a particular piece of work finanéni odména, honorar

T13  go out of business v no longer able to operate as a business zkrachovat, skongit (o firmé)



UNIT 7

36 deadline n time or day by which something must be done koneény termin, Ihlta

36 stock control n in a company or shop, the system of making certain that new kontrola skladu, sprava a fizeni skladovych zasob
supplies are ordered and that goods have not been stolen.

37 outlay n amount of money spent for a particular purpose, especially as a vydaj (zejména ve smyslu pocate¢ni investice)
first investment in something

37 output n amount of something produced by a person, machine, factory, celkova vyroba/produkce, objem vyroby
country, etc.

37 overheads pl pln the regular and necessary costs, such as rent and heating, that provozni naklady
are involved in operating a business

37 payroll n list of the people employed by a company vyplatni listina

37 retail outlet n shop obchod, prodejna

37 systems engineer n person who designs and installs computer systems systémovy inzenyr

37 VAT return n declaration of Value Added Tax (= a type of tax in European pfiznani k dani z pfidané hodnoty
countries which is paid by the person who buys goods and
services)

38 reinvest Y invest again Znovu investovat, reinvestovat

38 sales force n all the employees of a company whose job is persuading pracovnici v oblasti prodeje
customers to buy their company’s products or services

39 shipper n person sending of goods from one place to another or company dopravce, zasilatel, speditér
whose job is to organise the sending of goods from one place to
another

T14  tax exposure n financial commitment to pay tax danova povinnost

UNIT 8

40 per capita adv if you state an amount per capita, you mean that amount for na hlavu/¢lovéka
each person

41 factor n fact or situation which influences the result of something faktor

42 capitalise on v use to your advantage vyuzit

42 consolidate v combine several things, especially businesses, so that they konsolidovat, upevnit, posilit, zefektivnit (zejména prostfednictvim
become more effective slouceni ¢&i sjednoceni)

42 foreign exchange fluctuation n rises and falls in the currencies of other countries vykyvy zahrani¢nich mén

42 gain ground (on) v make progress at the expense of rozvijet se, posilovat na Ukor nékoho/néceho

42 niche market n small area of trade within the economy, often involving nevelky a specialni segment trhu (zejména zaméfeny na prodej

specialised products

specialnich vyrobkl &i poskytovani specialnich sluzeb)



42 production capacity n total amount of resources available to achieve maximum output vyrobni kapacita

42 storage and handling facility n place or building used to store and distribute goods skladovaci a distribuéni prostory

43 disposable income n money which you can spend as you want and not the money pohotovy pfijem, disponibilni pfijem, pfijem, ktery ma obyvatelstvo
which you spend on taxes, food and other basic needs k dispozici na Utratu (po zaplaceni dani, zdravotniho a socialniho

pojisténi atd.)

43 distribution n making goods available to customers distribuce

43 join-venture partner n associate in a commercial enterprise which is undertaken jointly partner v ramci spole¢ného podniku

43 penetration n how much share of a particular market a company or a product pronikani, prinik (ve smyslu dosazeni uréitého podilu na trhu)
manages to achieve

43 shift n change in position or direction posun, pfesun

43 spending power n ability to purchase goods kupni sila

T15 player n important company involved in a market or industry hra¢ (vyznamna firma plsobici na uréitém trhu/v urcitém oboru)

UNIT 9

46 advertising campaign n organised programme of advertisements, usually concerning reklamni kampari
promoting a certain product or brand

46 banner ad n form of advertising on the World Wide Web which involves reklama v podobé pruhu &i sloupce na internetu, "banner"
putting a wide and short, or tall and narrow advert on an
interesting web page

46 brand awareness n knowledge of a particular make of product povédomi o znacce

46 classified ad/advertisement n small advertisement placed in a newspaper by a person fadkovy inzerat ¢i maly inzerat na tematicky roz¢lenéné inzertni
wishing to buy or sell something, offer or get employment, etc.  strané

46 customer loyalty n when a customer favours a certain brand or company over vérnost zakaznikua (urcité znacéce)
others (the company sometimes offers financial or other
rewards for this favouritism)

46 point-of-sale display n visual presentation for promotional purposes at the place where prezentace/propagace zbozi na misté prodeje
goods are sold

47 sample n group of people or things that is chosen out of a larger number vzorek
and is questioned or tested in order to obtain information about
the larger group

48 barcode n small rectangular pattern of thick and thin black lines of ¢arovy kéd

magnetic ink printed on an item, or on its container, so that its
details can be read by and recorded on a computer system



48 exposure n experience of something vystaveni (nékoho nééemu)

48 scanner n device for reading information into a computer system skener

48 target audience n particular group at which advertising is aimed cilova skupina (na niz se zaméfuje reklama)

49 survey n examination of opinions, behaviour, etc., made by asking prizkum
people questions

UNIT 10

50 customise v make or change something according to the buyer’'s or user's  pfizplsobit potfebam zakaznika, vyrobit na objednavku
needs

50 purchase n something that you buy kupovana véc

50 sponsored link n text-based advertisement which describes an advertiser's placeny odkaz (na internetovém vyhledavaci)
website and the products and services offered

51 account for v form the total of something ¢init

51 brochure n type of small magazine that contains pictures and information  katalog, brozura
on a product or a company

52 e-sale n sales transaction performed digitally, usually over the Internet  elektronicky prodej, prodej pfes internet

52 over-the-counter sale n ordinary sales transaction in a shop tradiéni zplsob prodeje v obchodech, pultovy prodej

52 recession n period when the economy of a country is not successful and recese, do¢asné ochabnuti ekonomiky
conditions for business are bad

52 rocket v rise extremely quickly prudce/raketové stoupnout

52 screen out v filter out/remove vylougit, vyfadit

52 showroom n large shop in which people are encouraged to look at the goods velky prostor, kde je vystaveno zboZzi (napf. v autosalonu)
that are on sale before buying them

53 search engine n computer program which finds information on the Internet by internetovy vyhledavaé
looking for words which you have typed in

T17  pop-up box (also pop-up n form of online advertising on the World Wide Web when certain reklama objevujici se ("vyskakujici") na webové strance ve

ad/pop-up) websites open a new window to display advertisements specialnim okné

T17  shop around Y compare the price and quality of the same or a similar item in ~ porovnavat nabidku, kvalitu a ceny v riznych obchodech
different shops before you decide which one to buy

T17  take (someone) for a ride v deceive or cheat (someone) podvést, napalit

T18  direct response advertising n form of advertising designed to obtain a direct response reklama vyzyvajici zakaznika k pfimé reakci (napf. aby si vyzadal

between the viewer and the advertiser: the customer responds
to the marketer directly

katalog)

UNIT 11




54 corporate catering service n business of providing food service to businesses (usually ata  cateringové sluzby (zajiStovani ob¢erstvovacich sluzeb) pro firmy
remote site)
54 life insurance n system in which you make regular payments to an insurance zZivotni pojisténi
company in exchange for a fixed amount of money which will be
paid to someone you have named, usually a member of your
family, when you die

54 machine tool n mechanically operated tool for cutting or shaping wood, metals, obrabéci stroj
etc.
54 source Y get something from a particular place nalézt dodavatele/zdroj né¢eho
54 time-share holiday home n when people buy a holiday home together which each person  spole¢né uzivani rekreaéniho objektu
can use for a different part of the year
55 decline v gradually become less, worse, or lower klesat, upadat
55 dwindle Y, become smaller in size or amount, or fewer in number zmensit se, scvrknout se
55 halve v if something halves, it is reduced by half zmensit se/snizit se na polovinu
55 plummet v fall very quickly and suddenly velmi rychle a nahle klesnout, "spadnout”, "sletét"
55 recede v fall klesat
55 shrink Y, become smaller, or make something smaller zmensit se, scvrknout se
55 soar v rise very quickly to a high level rychle a vyrazné stoupnout, "vyletét" nahoru
55 take off v suddenly start to be successful or popular mit Uspéch, chytit se
56 go bankrupt v become unable to pay what you owe, and have control of your zkrachovat
financial matters given, by a court of law, to a person who sells
your property to pay your debts
57 appraise v examine someone or something in order to judge their qualities, hodnotit, ohodnocovat
success or needs
57 disclose v make something known publicly, or show something that was  odhalit
secret
57 network v meet people who might be useful to know, especially in your job navazovat kontakty s uzite€nymi lidmi (v oblasti podnikanf)
57 tax liability n amount of tax which must be paid to the government danova povinnost
T19 margin n amount by which revenue from sales exceeds cost of sales marze, ziskova pfirazka
T19  sales pitch n way of talking that is intended to persuade you to buy prodejni slogan, naborova fe¢ (véty/texty majici za cil pfimét
something zékaznika ke koupi zbozi)
T19  selling point n characteristic of a product which will persuade people to buy it  vlastnost vyrobku, ktera vede lidi k jeho koupi
T19  sales volume n amount of purchases made mnoZstvi prodaného zbozi

UNIT 12




58 cold-calling n when a person in business telephones or visits a possible telefonaty potencialnim zakaznikim nebo neohlaSené navstévy u
customer to try to sell them something without being asked by  nich
the customer to do so

59 on site adv inside a factory, office building, etc. na misté (v zavodé, ve firmé)

59 reinstall Y put back into position and make ready for use again znovu nainstalovat

60 concierge service n doorkeeper or porter services sluzba u vchodu/na vratnici

60 get on board v make (someone) part of a group or team, or become part of a  stat se soucasti nééeho, dostat se/proniknout nékam
group or team

60 liability n when you are legally responsible for something (pravni) odpovédnost

60 mid-size adj describes something that is neither large nor small stfedné velky

60 prospect n potential purchaser or customer potencialni zakaznik

60 referral n the referring of an individual to an expert for advice doporuceni

60 screening n examining someone or something to discover if there is hodnoceni
anything wrong with them/it

60 solicit v ask for money, information or help prosit, Zadat

60 track down v find by searching or following tracks vystopovat, nalézt

60 up and running adj operating funguijici, v provozu

60 risk-averse adj have a strong dislike for taking risks (znacné) neochotny riskovat/podstupovat riziko

T22  staffing level n the numbers of employees pocet zaméstnancu

UNIT 13

64 quality control n process of looking at goods when they are being produced to  kontrola/fizeni jakosti
make certain that all the goods are of the intended standard

64 shortage n when there is not enough of something nedostatek

65 backup plan n scheme ready to be used in place of or to help another rezervni/zalozni plan

65 competency n important skill that is needed to do a job kvalifikovanost, schopnost vykonavat uréitou praci, kompetentnost

65 fall short Y fail to reach a target selhat, neuspét, ztroskotat

65 go bust v if a company goes bust, it is forced to close because it is zkrachovat
financially unsuccessful

65 insight n (the ability to have) a clear, deep and sometimes sudden porozuméni, hlubsi pohled, vhled (do urcité problematiky)
understanding of a complicated problem or situation

65 morale n amount of confidence felt by a person or group of people, mravni uvédomeéni, moralka (v nebezpecné ¢i obtizné situaci)
especially when in a dangerous or difficult situation

65 pay off v if an investment or risk pays off, it is successful vyplatit se

65 retrenchment n when an organisation spends less or reduces costs to avoid snizeni/omezeni vydaju
losing money

65 scenario n description of possible actions or events in the future scénar (mozny budouci vyvoj udalosti)
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stock price
axe

in sync
layoff

shortfall

turnover

balance sheet
current asset
debtor
depreciation

dividend

emerging market
fixed asset

goodwill
key

liability
operating profit

overdraft

premises pl

pre-tax profit

pl n

valuation of a company’s shares

way to reduce the number of employees

at the same time or the same speed

when someone stops employing someone, sometimes
temporarily, because there is no money to pay them or because
there is no work for them

an amount which is less than the level that was expected or
needed

amount of business that a company does in a period of time
measured in terms of the amount of money obtained from
customers

statement that shows the value of a company’s assets and its
debts

something owned by a business that it does not expect to keep
for more than 12 months

someone who owes money

loss of value of an asset such as machinery over time

(a part of) the profit of a company that is paid to the people who
own shares in it

area or country where there is growing demand for goods
building, equipment or land owned by a company

value of the popularity, the regular customers, etc. of a business
calculated as part of its worth when being sold

very important and having a lot of influence on other people or
things

debt

measure of profit that a business earns on its normal operations

an amount of money that a customer with a bank account is
temporarily allowed to owe to the bank, or the agreement which
allows this

land and buildings owned by someone, especially by a
company or organisation

money which is earned in trade or business before taxes have
been paid

cena akcii

propusténi z prace, snizeni poétu zaméstnancu, "padaky"
v souladu, synchronizovany, sladény

propusténi ze zaméstnani (nékdy docasné) v dasledku
nedostatku prace ¢&i finan¢nich prostfedku na vyplaty
schodek, deficit

obrat

rozvaha, bilance, vykaz ziskl a ztrat

obézny prostfedek (aktivum, které muze byt brzy spotfebovano)
dluznik

amortizace, odpisy, znehodnocovani

dividenda

rozvijejici se trh (oblast ¢i zemé s rostouci poptavkou)
zakladni prostfedek (majetek dlouhodobé a neménné povahy)

abstraktni hodnota uz zavedené firmy
klicovy, velmi dllezity

finanéni zavazek, dluh, pasivum
provozni zisk (rozdil mezi hrubym ziskem a provoznimi naklady)

bankovni pfecerpani

areal, budovy, prostory

zisk pfed zdanénim



67 profit and loss account n financial statement that summarises the expenses, losses and (cet hospodarského vysledku, vysledovka
overheads of a company, used to calculate the net profit
67 retained earnings pln earnings which are kept by the company to invest in future nerozdéleny zisk
projects, market research, etc.
67 stock n total amount of goods available skladové zasoby
T22  bang their heads together v when two or more people get together to work out complicated dat hlavy do hromady
issues, usually involving some argument, before reaching a
solution
T22  collate v bring together different pieces of written information shromazdovat, tfidit a zpracovavat (napf. data, informace)
T22 counton v be confident that you can depend on (something/someone) pocitat s né¢im, spoléhat se na néco
T22 goonahunch v act on an idea which is based on feeling and for which there is Fidit se intuici
no proof
T22  have a bearing on v have an influence on something or a relationship to something mit vliv na néco
T22  hunch n see go on a hunch viz go on a hunch
T22  lucrative adj producing a lot of money, profitable lukrativni, vynosny
T22  mainstream adj desired by most people Zadany vétSinou lidi, hlavni
T22  nose-dive, take a v fall or drop suddenly and by a great deal prudce klesat, letét sttemhlav dold
T22  pull figures out of the air v choose numbers in a random way, rather than one based on cucat si Cisla z prstu
evidence or logic
T22  underestimate v fail to guess or understand the real cost, size, difficulty, etc. of  podcenovat
something and think it is less
T13  spreadsheet n computer program, used especially in business, which allows  tabulkovy procesor (pocitacovy program)
you to do financial calculations and plans
UNIT 14 |
69 angel n wealthy person who invests money in new business projects sponzor, financiér, zamozna osoba ochotna investovat penize do
novych projekt(
69 backer n person who gives financial support to something sponzor, financiér; osoba, ktera néco finanéné podporuje
69 flutter n small bet malé/drobnd sazka
69 hire v employ someone or pay them to do a particular job najmout nékoho (na uréitou praci), zaméstnat nékoho
69 loan n sum of money which is borrowed, often from a bank, and has to pujcka
be paid back, usually together with an additional amount of
money that you have to pay as a charge for borrowing
69 put up (money) v provide or lend an amount of money for a particular purpose poskytnout nebo pUjcit penize (na uréity ucel)



69 run at a loss v cost more money than is received from sales pohybovat se ve ztraté, skoncit ztratou
69 sponsor v support a person, organisation or activity by giving money, sponzorovat
encouragement or other help
69 sue v take legal action against a person or organisation zazalovat nékoho, podat na nékoho Zalobu
70 deficit n amount of money a company has lost during a particular period deficit, schodek
of time
70 feasibility n whether something can be done, made or achieved proveditelnost
70 high-profile adj attracting a lot of attention and interest from the public and vzbuzujici velky zajem vefejnosti a médii; popularni
newspapers, television, etc.
70 logo n design or symbol used by a company to advertise its products logo
70 miscellaneous adj consisting of a mixture of various things which are not usually  rozliény, rizny
connected with each other
70 offset v balance one influence against an opposing influence, so that kompenzovat, vyvazit
there is no great difference as a result
T23  bankable adj likely to make money predstavuijici urgitou zaruku vydélku
T23  cash cow very profitable business or part of the business "dojna krava", dlouhodobé ziskova podnikatelska aktivita Ci
projekt
T23  running costs pln money you need to spend regularly to keep a system or provozni naklady
organisation functioning
T24  executive summary n overview of the main points of a business plan or proposal shrnuti hlavnich bod{ podnikatelského zaméru &i projektu
T24  reap the benefits v get the benefit, etc. that is the result of your own actions mit z néceho prospéch
T24  stock exchange n place where shares in companies are bought and sold akciova burza, burza cennych papir(
UNIT 15
72 bank charge n sum of money paid by a customer for a bank’s services bankovni poplatek
72 bookkeeping n job of keeping a record of the money that has been spent or Ucetnictvi
received by a business
72 cash n money which is immediately available hotovost
72 credit limit n maximum amount of money a bank will allow you to borrow avérovy limit
72 credit worthiness n calculation of someone’s ability to pay back money which they  Gvéruschopnost, ¢iselné vyjadfena schopnost ¢lovéka splacet
have borrowed creditor (p 67) someone to whom money is Gvér
owed
72 factoring n system of buying debts for less than they are worth and then skupovani dluhli (za hodnotu nizsi nez dluZzna ¢astka a nasledné
obtaining payment for them from the debtors vymahani celé ¢astky od dluznika)
72 outgoings pln amounts of money that regularly have to be spent (pravidelné) vydaje, naklady, rezie



72 overtrading v operating a business while not having enough money to pay stavy, kdy neni dostatek hotovosti na platby

creditors and employees dodavatelim/véfiteldm a zaméstnanctim; pfeobchodovani
73 constraint n something which controls what you do by keeping you within zabrana, prekazka
particular limits
73 order book n book in which a company or shop keeps a record of customers’ kniha objednavek, kniha zakazek
orders
73 punitive adj used to describe costs which are so high they are difficult to "karny", "trestny" (napf. o poplatcich, ktera jsou zamérné vysoké,
pay, and which are often used to punish someone or limit their aby nékoho za néco potrestaly nebo omezily jeho aktivity)
activities
73 unauthorised adj without official permission neopravnény
74 be in a position to v be able to do something, usually because you have the byt stavu/s to (néco udélat)
necessary experience, authority or money
74 settle your account v pay all the money you owe splatit/vyrovnat dluh
74 transaction n payment or business deal transakce
T25  expend your overdraft v lengthen the period of time before you have to pay back the prodlouzit dobu splatnosti bankovniho pfecerpani
money you have overdrawn
T25  registered leer n valuable letter which, for an additional charge, can protect the  doporuéeny dopis
sender against loss
UNIT 16
76 lease n legal agreement in which you pay money in order to use a pronajem
building, piece of land, vehicle, etc. for a period
76 penalty clause n part of a contract which punishes the person or organisation penalizaéni ustanoveni
doing the work if it is not completed on time
76 service agreement n contract between two businesses where one agrees to provide dohoda o poskytovani sluzeb, najemni smlouva
a service to the other, or between a landlord and a tenant
77 bargaining point n something which someone else wants that you are willing to néco, co jsme ochotni obétovat (od ¢eho jsme ochotni ustoupit)
lose in order to reach an agreement ve prospéch protistrany, aby bylo dosaZzeno dohody
77 compromise n agreement in an argument in which the people involved reduce kompromis
their demands or change their opinion in order to agree
77 deadlock n situation in which agreement in an argument cannot be reached patova situace

because neither side will change its demands or accept the
demands of the other side

77 envision v form a mental picture of something, typically something that predvidat
may occur or be possible in the future



77 horse-trading n negotiation which requires bargaining and each side reducing  handlovani, handrkovani
their demands

77 leverage n power to influence people and get the results you want "paka", moc presvédcit lidi a dosahnout pozadovanych vysledku
78 in line with adv organised at the same level as ve shodé s
78 leaseholder n person who pays the owner of a piece of land, a building, etc. in najemce
order to be able to use it
79 draw up v prepare something, usually something official, in writing koncipovat, nagrtnout, sestavit
79 get down to business s start talking about the subject to be discussed prikrogit k véci
79 get (something) straight v understand correctly, or make something clear spravné pochopit
79 jot down v write something quickly on a piece of paper so that you poznamenat si néco
remember it
79 landlord n person or organisation that owns a building or an area of land  pronajimatel
and is paid by other people for the use of it
T27  buzz session n activity where a group of people make lots of suggestions sezeni, pfi némz skupina lidi rychle pfichazi s raznymi napady
quickly
T27  knock (something) off the v give a discount off the price srazit néco z ceny
price
T28  deposit n sum of money which is given in advance as part of a total zéloha
payment for something
T28  evict v force someone to leave somewhere dostat vypovéd z prostor, vystéhovat
T28  lump sum n sum of money that is paid in one large amount on one occasion jednorazova platba
T28  shell out v pay, especially unwillingly neochotné zaplatit, "vyplaznout"
UNIT 17
82 camaraderie n feeling of friendliness towards people with whom you work or kamaradstvi
share an experience
82 competitive adj competitive prices, services, etc. are as good as, or better than, konkurenceschopny
other prices, services, etc.
82 field n area of activity or interest oblast
82 lay off v stop employing (someone), sometimes temporarily, because propustit (nékdy jen do¢asné) ze zaméstnani (v disledku
there is no money to pay them or because there is no work for nedostatku prace nebo penéz na vyplaty)
them
82 outperform v do well in a particular job or activity compared to others of a podavat lepsi vykony nez nékdo jiny, pfed¢it
similar type
82 peer group n people who are approximately the same age as you and come  skupina osob podobného véku a spoleCenského postaveni

from a similar social group
82 underpaid adj paid less than the market rate nedostatecné placeny, finanéné podhodnoceny
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T29

T29

adversarial
approach
assembly

assembly line

cipher

impact
reward
subcontractor

transactional
peak

trend

absenteeism

sabotage

shop-floor worker

union (also trade union)
white-collar worker
work-life balance

across the board

perk

adj

adv

involving opposition or disagreement
way of considering something
process of putting together the parts of a machine or structure

line of machines and workers in a factory which a product
moves along while it is being built or produced. Each machine
or worker performs a particular job, which must be completed
before the product moves to the next position in the line

a person or group of people without power, but used by others
for their own purposes, or someone who is not important

powerful effect that something, especially something new, has
on a situation or person

something given in exchange for good behaviour or good work,
etc.

person or company that does part of a job which another person

or company is responsible for
in a way that is a direct business exchange
reach the highest, strongest or best point, value or level of skill

general development or change in a situation or in the way that
people are behaving
employees not being at work when they should be

intentional damage to machines, buildings, etc.
worker in a factory (the factory is the shop floor)

organisation that represents the people who work in a particular

industry, protects their rights, and discusses their pay and
working conditions with employers

person who works in an office or at a professional job, rather
than one who works with their hands

amount of time you spend at work compared with your free time

happening or having an effect on people at every level and in
every area

advantage or benefit given to an employee in addition to their
salary, e.g. private health care or a company car

nepratelsky
pFistup
montaz

montazni linka

nula, nicka, bezvyznamny ¢i bezmocny (a zneuzivany) ¢lovék

dopad, vliv
odmeéna
subdodavatel

transakéni
vrchol

trend

nepfitomnost v zaméstnani (v dobé, kdy by doty&ny pfitomen byt

mél), absentérstvi
sabotaz

délnik v tovarné
odborova organizace

administrativni pracovnik, duSevné pracujici (jako protiklad k
délnikovi)
¢as straveny v praci v porovnani s volnym ¢asem

vSeobecné rozSifeny

vyhoda navic k platu (firemni vz, penzijni pfipojisténi atd.)



T29  sick leave n absence from work because of illness pracovni neschopnost, nepfitomnost v praci z divodu nemoci

T29  surveillance n the careful watching of a person or place dozor, dohled
UNIT 18

86 blue-collar worker n worker who does unskilled work rather than office work (nekvalifikovany) tovarni délnik

86 freelancer n worker who does particular pieces of work for different nezavisly pracovnik, osoba "na volné noze"
organisations, rather than working all the time for a single
organisation

86 knowledge worker n person whose work requires specialist knowledge pracovnik se specialnimi znalostmi

86 self-employed adj not working for an employer but finding work for yourself or samostatné vydéle¢né ¢inny
having your own business

86 semi-skilled adj having or needing only a small amount of training castecné kvalifikovany, polokvalifikovany

86 temp n person employed to work for a short period, especially in an vypomocna sila (zejména kancelarskd), osoba najimana na
office, while another person is absent or when there is extra zaskok
work

86 union rep n worker elected by workers in a factory or business to represent zastupce odbord (zaméstnanec zvoleny ostatnimi zaméstnanci,
them in discussions with management aby je reprezentoval pfi jednanich s vedenim firmy)

87 downsize v if you downsize a company or organisation, you make it smaller zmensSit (organizaci/firmu snizenim poctu zaméstnanci), zestihlit
by reducing the number of people working for it, and if it
downsizes, it becomes smaller in this way

87 place a premium on % especially value klast daraz, obzvlasté si cenit

87 technophobe n person who dislikes or fears new technology osoba obavajici se nové techniky, "technofob"

88 teleworking the activity of working at home, while communicating with your prace doma, kdy pracovnik komunikuje s firmou prostfednictvim
office by telephone, fax or computer telefonu, faxu a pocitace

88 flexible working n working without strict times for starting and finishing pruzna pracovni doba

88 home working n working at home, while communicating with your office by prace doma, kdy pracovnik komunikuje s firmou prostfednictvim
telephone, fax or computer telefonu, faxu a pocitace

88 job sharing n doing part of a job with someone else, so that each person rozdéleni prace na plny Uvazek mezi nékolik pracovnik
works part-time zaméstnanych na ¢asteény Uvazek

89 career break n period in which a person decides to leave their job temporarily  kariérni pauza/pfestavka

T30  career continuity n ability to continue your professional career moznost pokracovat v kariéfe/profesi

T30 overtime v extra payment for working beyond the usual time prescas

T31  cut of the profits n share in the profits podil na zisku

T31 loss adjuster n person who works for an insurance company and decides how likvidator pojistnych udalosti

much money should be paid out in each case of something
having been damaged or lost



T31 going rate n standard rate of payment for a particular job obvykly plat za ur¢itou praci
T31  stockbroker n person or company that buys and sells stocks and shares for burzovni makléF
other people
UNIT 19
91 buoyant adj healthy and strong zdravy a silny
91 labour intensive adj needing a lot of workers naroény na lidskou praci
91 natural wastage n reduction in the number of people who work for an organisation pfirozeny ubytek zaméstnancu
which is achieved by not replacing those people who leave
91 voluntary redundancy n arrangement when a company needs to reduce its workforce dobrovolny odchod z firmy (v pfipadé nadbytku zaméstnancu)
scheme and some employees choose to be made redundant (because
they have found another job or would like to stop working)
92 excess production capacity n ability of a factory to produce more than it actually does nevyuzita vyrobni kapacita
92 glitch n small problem or fault that prevents something from working drobna zavada/porucha
well
92 hire and fire Y employ and dismiss pfijimat a propoustét
92 lead time n time needed to design and develop a new product doba potfebna k vyvoji nového vyrobku
92 product-led adj activities are determined by the requirements of the product (as vedeny/uréovany vyrobkem
opposed to customer-led or marketing-led)
92 retool v change or replace machinery in a factory vymeénit strojni zafizeni tovarny
92 stockpile v build up a large store of goods which have not been sold yet hromadit vyrobky ve skladu
93 symposium n occasion at which people who have great knowledge of a sympozium
particular subject meet in order to discuss a matter of interest
T32  churn out v produce large amounts of something quickly, usually of low chrlit
quality
T32  downside n disadvantage of a situation nevyhoda/nevyhody, rub, odvracena strana
T32  gadget n small device or machine with a particular purpose pfistroj, zafizeni
T32  manufacturing base n all the companies producing goods in a country or region vyrobni zakladna
T32  shift v sell zde prodat
T32  vagaries pln any of a set of unusual or unexpected events or changes that  vykyvy, vrtochy
have an effect on someone
UNIT 20
94 incentive payment n financial reward to stimulate action from staff or customers finanéni pobidka



95 put your money where your v show that you believe in something by spending/or investing nemlit pusou na prazdno (a finanéné se odménit)
mouth is money
96 reformulate v develop again all the details of a plan for doing something preformulovat, pfepracovat, reorganizovat, zménit
96 resettlement package n collection of benefits offered to an employee who is relocating to soubor (bali¢ek) vyhod poskytovanych zaméstnanci ochotnému
another town, city or country for their work se prestéhovat
T33  get your desk clear v finish all your work "mit Cisty stul", mit spinéné vSechny ukoly
T33  put more on someone’s v give someone more work to deal with pfidat nékomu préaci, doslova "nalozit nékomu vic na talif"
plate
T33  safety procedure n official or accepted set of actions used to keep people safe bezpeénostni opatfeni
T33  workstation n area in a workplace where one person works pracovisté
T34  breadwinner n member of a family who earns the money that the family needs Zzivitel rodiny
T34  close down v if a business or organisation closes down, or someone closes it zavfit, zruSit (firmu)
down, it stops operating
T34  package n related group of things when they are offered together as a bali¢ek (nap¥. vyhod)
single unit
T35  cut back v use in smaller amounts snizit, omezit (napf. po¢et zaméstnancu)
T35 legal entitlement n something that, in law, you have the right to do or have, or when pravni narok
you have the right to do or have something
T35  one-off payment n money that is paid only once jednorazové finanéni vyrovnani
T35  out of pocket adj having less money than you started with (byt na né¢em) Skodny
T35  outplacement service n professional service to help redundant employees to search for odborné sluzby majici za G¢el pomoci nadbyte¢nym pracovnikim
a new job, paid for by the former employer nalézt novou praci, sluzby v oblasti outplacementu
T33  point on the pay scale n position on the salary scale which shows different rates of pay stuper na platové stupnici
depending on your job and your seniority
UNIT 21
100  corporate social n proposal that organisations should be obliged to make spole¢enska odpovédnost firmy
responsibility (CSR) decisions based not only on financial/economic factors but also
on the social and environmental consequences of their activities
100 discharge a debt pay a debt completely splatit/vyrovnat dluh
100  ethics pl pln a system of accepted beliefs which control behaviour, especially etika
such a system based on morals
100 faulty adj not perfectly made or not working correctly vadny
101  advocate n person who supports an idea (or product) obhajce, zastance



101  benefits pln things such as medical insurance that employees receive in priplatky a dalSi vyhody ke mzdé/platu, benefity
addition to money

101  better off adj richer bohatsi

101  knock-on effect n when an event or situation has a knock-on effect, it indirectly nepfimy dasledek/dopad/vliv
causes other events or situations

101  premise n idea or theory on which a statement or action is based premisa

101  progressive adj encouraging change in the way that things are done progresivni, pokrokovy

101  recycle Y collect and treat rubbish in order to produce useful materials recyklovat
which can be used again

101  regulation n official rule predpis

101  stakeholder n person such as an employee, customer or citizen who is jakékoli osoba, ktera ma zajem na prosperité firmy (zaméstnanec,
involved with an organisation and therefore has an interest in its zakaznik, ob¢an...), zainteresovana osoba
success

101  unethical adj not morally acceptable neeticky, mravné nepfijatelny

102  break even v make neither a loss nor a profit doing business byt v rovnovaze (situace, kdy pfijmy pfesné pokryji vydaje)

102  economic downturn n reduction in a country’s financial activity ekonomicky pokles

102  pursuit n when you try to achieve a plan, activity, or situation, usually over usilovani o néco
a long period of time

102  slip v go into a worse state, often because of lack of control or care  upadat, jit dolt, zhorSovat se

103  compliance n when people obey an order, rule or request poslusnost, povolnost

103  mandatory adj describes something which must be done, or which is povinny, zakonem &i jinym zplsobem vyZadovany
demanded by law

103  word of mouth n people telling each other how good a product is Ustni reklama (spokojeni zakaznici informujici o ur¢itém produktu

i sluzbé jiné lidi)

T36  crop n (total amount gathered of) a plant such as a grain, fruit or Uroda, plodina
vegetable grown in large amounts

T36  subsidy n money given as part of the cost of something, to help or subvence, podpora, finanéni pomoc
encourage it to happen

T36 trade tariff n tax collected by a government on goods coming into or clo, celni tarif
sometimes going out of a country

UNIT 22

104  acquisition n buying new companies koupé (jedné firmy jinou)

104 double-digit adj number with two digits (i.e. between 10 and 99inclusive) dvouciferny

104  sustained adj continuing for a long time trvaly

105  diverse footprint n varied area over which something is present Siroka geograficka pasobnost

105  expertise n high level of knowledge or skill odborné znalosti

105 line of business n particular kind of commercial enterprise oblast podnikani



105  synergy n the combined power of a group of things when they are working soucinnost, spole¢né pusobeni, synergie
together which is greater than the total power achieved by each
working separately

106  briefing n meeting where information and instructions are given struéna informativni porada, instruktaz, brifink

106 clutch n handful hrst, nékolik

106  customer base n regular customers zakaznicka zékladna

106 FTSE n Financial Times Stock Exchange 100 index; the main measure jeden z burzovnich indext listu Financial Times (pocita se na
of the amount by which the leading 100 shares sold on the zakladé zmeén cen akcii stovky nejvyznamnéjsich firem
London Stock Exchange have gone up or down in value obchodovanych na londynské burze)

106 rate v judge the value or character of someone or something hodnotit

106  straight talking n direct and straightforward way of communicating with others otevienost, upfimnost

106  surge v increase suddenly and greatly prudce stoupnout

107  quarterly adv once every three months Ctvrtletné, kvartalné

T37  alignment n agreement between people who want to work together because sjednoceni, jednota
of shared interests or aims

T37  calibre n degree of quality or excellence of someone prenesené kalibr, format

T37  leafleting n giving out leaflets to people rozdavani letak(

T37 management reporting n monthly report(s) on financial performance produced by (mésiéni) zpravy managementu (pro akcionare)
management for shareholders

T37  ongoing adj continuing to exist or develop, or happening at the present probihajici
moment

T37  realise v change into money by selling ziskat (hotovost prodejem)

T37  supply base n range of suppliers and potential suppliers dodavatelska zakladna

T37  take over % get control (of a company) by buying most of its shares finanéné ovladnout/pfevzit (néjakou firmu ziskanim vétsiny jejich

akecif)

T38  supervision n when someone watches a person or activity and makes certain dozor, dohled, kontrola

that everything is done correctly, safely, etc.
UNIT 23

109 in the pipeline adv being planned and developed aktivné pfipravovany

109 patent v register the official legal right to make or sell an invention fora patentovat
particular number of years

110  economies of scale pl pl n where the costs of production fall as a business grows in size  Uspory z rozsahu vyroby, Uspory zavedenim velkovyroby

111  ground-breaking adj if something is ground-breaking, it is very new and a big change pralomovy

from other things of its type



T40  get off the ground v if a plan or activity gets off the ground or you get it off the Uspésné zadit, zdafit se, doslova "odrazit se od zemé"
ground, it starts or succeeds
T40  global presence n if a company has a global presence, it sells its products all over globalni/celosvétova pfitomnost/pusobeni
the world
T40  presence n see global presence pritomnost, pusobeni
UNIT 24
114  contingency plan n programme of action designed for handling possible plan pro nec¢ekané situace/udalosti, plan pro vSechny pfipady
114  have your hands in the till v steal money from the place where you work okradat firmu/zaméstnavatele (doslova "mit ruce v pokladné™)
114  trade away v pass on to someone else zbavit se
115  come under scrutiny v subject to careful and thorough examination byt podrobné zkouman
115 getabad press v receive criticism from the media byt kritizovan v médiich, mit Spatnou publicitu/medialni obraz
T42  limited liability company n if this type of business goes bankrupt, then the owners will only s ru¢enim omezenym
risk the money they have invested in the company
T41  marketing-led adj influenced by customers’ needs (as opposed to being product- uréovany potfebami zakaznik{/trhu
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